Traditional Song Forum – Privacy Statement
The Traditional Song Forum (TSF) collects data from its members, with their consent. The data collected is normally restricted to names, addresses, telephone numbers and e-mail addresses. This data is only kept as long as necessary and is deleted when no longer required (such as when a member leaves the society) or when the member requests that it is deleted. All members are entitled to see the data held about them upon request and to ask for amendments to be made.
The data is held securely by the officers of TSF who make use of it and they take all reasonable precautions to protect it from loss or misuse. Any security breach will be reported promptly to those affected.
[bookmark: _GoBack]A master list of the contact details for members of TSF is maintained by the Secretary. Information from this membership list is used to prepare a mailing list for contacting members and for contacting individual members when necessary. These lists are kept on the Secretary’s personal computer which has password protection. 
A copy of the membership list is also kept by the Membership Secretary, who receives information from new members and sends them information about TSF. The Membership Secretary keeps the list and the label files on his personal computer which is password protected.
The Treasurer uses the membership list to contact members about payment (or non-payment) of annual subscriptions. The list and details of membership status are held on the Treasurer’s personal computer which has password protection.
The mailing list held by the Secretary is also held on the servers of the Mailchimp communications organisation where it is used for directing bulk e-mails to members. These servers are secure, and the lists are maintained by the Secretary who is the only person authorised to access the files. Members are able to unsubscribe from these messages.
No information is shared with any other organisation and communications with members do not reveal the personal details of members, other than officers or others who have specifically given permission for their personal data to be made available to others for activities related to Traditional Song Forum objectives.
This statement will be updated if necessary and members informed. A current copy of the staement will be kept on the Society’s website (www.tradsong.org).
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